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 CONTACTS & GENERAL INFORMATION 
 
 
Please mail all correspondence to: RHPOA 
      PO Box 638 
      Spicewood, TX 78669 
 
Property Management:   Ridge Harbor Property Manager 
      (830) 798-2270   
      Property Mgr.    mlray22@yahoo.com 
 

Obtain Ridge Harbor Gate Code:  Sherri Curry –  (830) 693-8327 
 and/or Remote Gate Opener  shernet@gmail.com 
 
LCRA – Water and Sewer:   PO Box 667 
       Buchanan Dam, TX 78609 
      (512) 793-6831 
      1-800-776-5272 
 
LCRA – Grinder Pump Info.  1-877-718-4396 
 
PEC – Electric Coop.:   3105 N Hwy 281 
      Marble Falls, TX 78654 
      (830) 693-5525 
 
Verizon - Phone (Land Line):  1-800-483-4000 
 
Mail Service:     Spicewood, TX Post Office 
      (830) 693-2377 
 
Garbage Service:    RDS (512) 264-1019 
      Allied Waste (830) 693-3513 

        
 
 
 
1.  Keys to secure common areas (pool, bathrooms, etc.). 

A key can be obtained by mailing a $35.00 refundable deposit check payable to 
RHPOA. A key will be mailed to you or see Sherri Curry 
(she  has keys and remote gate openers at her residence). 
 

2.  Transmitters for the front and back gates to Ridge Harbor. 
Transmitters to open the front and back gates to the community may be purchased for 
$25.00 each by sending a check payable to RH POA.  A transmitter/s will be mailed to 
you. 
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3.  New construction / Remodeling / Landscaping. 

Approval of all plans, specifications and materials must be secured prior to 
commencement of any construction activities.  See Construction Approval Process, 
pg. 3. 
 

4.  Remodeling / Re-landscaping. 
All additions, deletions, and changes must be approved by the Ridge Harbor 
Architectural Control Committee (ACC) prior to commencement of any construction 
activities.  See Construction Approval Process, pg. 5. 
 

5.  RH POA dues. 
Each lot is assessed $572.00 per calendar year (2008) for maintenance of common 
areas, and such fee is adjustable each year in accordance with the CCRs.  Payment is 
due January 1st of each year.  In the event you do not receive and invoice, contact 
RHPOA Property Manager.  Lot owners are responsible for timely payment. 

 
6.  Mailing or email address changes. 

 Please notify RHPOA Property Manager, in writing, of any changes.    
 

7.  Reporting violations. 
Please report all violations to RHPOA Property Manager either by telephone or in 
writing. 
 

8.  Bylaws and Covenants, Conditions and Restrictions (CCR). 
Please review and   familiarize yourself with these important documents. 

 
9.   Real estate signs. 

The only approved sign for the neighborhood is a green and ivory corrugated plastic 
sign, 12” x 21”.  Only contact information, voice, email, website, etc. may be displayed, 
no broker or agent names.  Brochure boxes are not allowed as brochures may be 
placed in the real estate information center at the front gate. 
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CONSTRUCTION APPROVAL PROCESS OVERVIEW 
 

1.Prior to any site work or construction activity, the lot / homeowner must contact RHPOA 
Property Manager to obtain an application for construction of a new home, or to make any 
changes to an existing home or lot including landscaping. 
 
2.The lot / homeowner must complete the application and bring it to the pre-construction 
meeting with the property manager along with two sets of construction drawings and 
specifications, required materials samples and a check in the amount of $3,565.00 
payable to RH POA. $2,500.00 of the $3,565.00 is a refundable deposit against any 
uncorrected violations that may occur during the construction process.  The remaining 
$1065.00 is a nonrefundable road maintenance fee.  These funds are placed in the 
reserve account for road repairs.  Careful review of the CCR and these Guidelines, by the 
homeowner, prior to submittal will expedite the process and maximize the amount of 
deposit that will be refunded upon completion. 
 
The lot/homeowner must obtain a construction gate code from Sherri Curry so all 
construction contractors and subs can be provided that code for all their construction 
purposes.  Contact Sherri at 830 693-8327. 
 
3. A fee of $150.00, which will placed in the road fund, is required for all remodeling 
and/or re-landscaping applications with a total cost of $10,000.00 or greater.  Applications 
for projects costing less than $10,000.00 do not require a fee, but the application must be 
submitted for approval prior to commencement of any construction activity.  
    
4.The Property Manager will review the submittal for accuracy and completeness.  In the 
event that any questions or deficiencies arise, the Property Manager will request in writing 
that the applicant provide corrected or additional information.  
   
5.Upon satisfactory review, the Property Manager will date stamp the submittal and 
forward it to the designated ACC member. 
 
6. From the date the Property Manager date stamps the lot / homeowner’s application, the 
ACC is allowed up to 30 days from receipt of all required information to review the 
submittal.  Any questions or necessary revisions will be transmitted from the ACC to the 
Property Manager in writing.   The Property Manager will then send a written request to 
the lot / homeowner for clarification or revisions.  The ACC is allowed up to an additional 
30 days from the date of the date stamp by the Property Manager each time revisions are 
made or additional information is requested.  The ACC will review all submittals as quickly 
as possible.  
    
7. Once the submittal is approved the ACC will send written notification to the   Property 
Manager who will then notify the lot / property owner in writing. 
 



In the best interest of the Ridge Harbor Property Owners these          
GUIDELINES ARE SUBJECT TO CHANGE WITHOUT NOTICE. 

6

8. On behalf of the residents of Ridge Harbor and the Ridge Harbor POA Board of 
Directors, the ACC and Property Manager will monitor the construction process to insure 
compliance with the CCR. 

 

General Information Concerning the Architectural Control Committee. 
 
The Ridge Harbor Property Owners Association Architectural Control Committee (ACC) is 
established by the Ridge Harbor Declaration of Covenants, Conditions, and Restrictions 
(CCR) as recorded in the real property records of Burnet County, Texas.  The ACC functions 
to oversee the uniform plan of the development of the Ridge Harbor Subdivision.  The Ridge 
Harbor Property Owners Association Architectural Control Committee must approve all new 
construction and all changes to existing homes or property including but not limited to pools, 
fountains, gazebos, walls, fences and landscaping in Ridge Harbor. 
 
Approval by the ACC must be obtained prior to commencement of any construction activities.  
Specific and detailed information must be provided to the ACC regarding planned 
improvements.  The information requested for this application is the minimum requirement, 
and additional information may be requested. 
 
Any construction or revisions that occur prior to written approval by the ACC may be 
requested to be removed.  Failure to remove any nonconforming improvements upon written 
notice from the ACC will subject the lot / homeowner to a $50.00 per day assessment.  The 
ACC has the authority to obtain a court order to require the removal of unauthorized 
improvements.  If a court order becomes necessary, the lot / homeowner will be assessed 
damages in an amount not less than $5,000.00, attorney’s fees, costs of the lawsuit, 
assessments, fees, and all other applicable costs. 
 
The ACC’s function is to enforce the rules and regulations of the RH POA regarding the 
planned development of the community.  Its primary duty is to assist lot / homeowners in 
maintaining compliance with the CCR in accordance with the uniform plan of development for 
the Ridge Harbor Subdivision.  The ACC has the authority to use its discretion in determining 
if any planned construction, remodeling, renovation or landscaping is in harmony with and 
meets the general requirements and guidelines for design and quality of construction as 
determined by the CCR and/or the RHPOA Board of Directors.  The ACC does not have 
authority to approve any proposed or completed improvements that are in violation of any 
CCR or other mandated restrictions or covenants. 

 
 

APPLICATION FOR APPROVAL TO BUILD OR REMODEL 
 
This application is submitted for approval to the Architectural Control Committee of the Ridge 
Harbor Property Owners Association for construction in accordance with the attached plans, 
specifications, and materials samples. 
 

 

1.  Owner’s Name:  _______________________  Home Phone:  __________ 

2.  Lot No: ______ Section: ______ Other Phone:  ____________ 
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3.  Owner’s Mailing Address:_________________________________________ 

      _____________________________________________________________ 

4.  Name, Address, Phone No. of Builder: _______________________________ 

     ______________________________________________________________ 

     ______________________________________________________________ 

5.  Name, Address, Phone No. of Architect:  _____________________________  

     ______________________________________________________________ 

     ______________________________________________________________ 

     Construction Gate Code:______________ 
 
6.  Home exterior design (Attach plans and specifications) Note:  There is a 

minimum requirement of 50% masonry over the entire exterior wall area with 100% 
masonry on the elevation or elevations that face a street.  Fascia boards must be a 
minimum of 2X8.  The minimum allowable exterior paint grade is medium, no builder 
grade paint is allowed.  No more than 24 inches of exposed slab will be allowed on the 
front and sides of the dwelling.  Please provide samples of the following: brick / stone, 
exterior paint, roof materials, soffit / facia material, and siding material with your 
application. 
 

Earth tones are defined as muted browns, grays, and greens.  Blues for roofs and reds for tile 
roofs only. 
 

Exterior Siding and Trim Materials (Check applicable section/s): 

i. (___)  Natural wood painted or stained in earth tone colors. 

ii. (___)  Stone in light colored earth tones. 

iii. (___)  Stucco in light colored earth tones. 

iv. (___)  Other materials described as follows: __________________ 

                      ________________________________________________ 

 
Roofing Materials in earth tone colors plus galvanized metal. (Check applicable 
section/s): 

i.  (___)  Minimum 25-year composition shingle. 

ii. (___)  Tile roofing materials described as follows: ______________ 

                     ________________________________________________ 

iii. (___)  Standing seam metal roof described as follows: __________ 

                     ________________________________________________ 

iv. (___)  Other roofing materials described as follows: ____________ 

                     ________________________________________________ 
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Application (cont’d.) 
 
 
Fences and or Walls (see section 7.1 of CCR): 

i. (___)  Wrought iron fence/s described as follows:______________ 
_____________________________________________________ 

Locate the fence/s on the site plan and provide an elevation of the fence/s. 

 

ii. (___)  Wall/s described as follows: __________________________ 

 Locate the wall/s on the site plan and provide an elevation of the  

 wall/s. 

 
PLEASE NOTE:   IF NO FENCE (S) OR WALL (S) APPROVAL IS SPECIFIED 
ABOVE, YOU ARE NOT PERMITTED TO INSTALL ANY FENCE (S) OR WALL (S), 
INCLUDING DOG RUNS ON YOUR LOT.  APPROVAL OF FENCE (S) OR WALL (S) 
CONSTRUCTION WILL THEN REQUIRE A SEPARATE SUBMITTAL. 

 
 

    Landscaping (All vegetation is to be maintained 18 in. from roadways) 
 

Front and sides yards: 

i. (___)  100% Block sod grass lawn. 

ii. (___)  Xeriscape. 

iii. (___)  Other described as follows: __________________________ 

                     ________________________________________________ 

iv. (___)  Trees. 

v. (___)  Bushes. 

vi. (___)  Hedges. 

vii. (___)  Flower beds 

 

Back yard: 

i. (___)  100 % Block sod grass lawn. 

ii. (___)  Xeriscape. 

iii. (___)  Natural undisturbed.  (Lakeside and LCRA special easement lots only) 

iv. (___)  Other described as follows: __________________________ 

                     ________________________________________________ 

v. (___)  Trees. 
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Application (cont’d.) 

 

 

vi. (___)  Bushes. 

vii. (___)  Hedges. 

viii. (___)  Flowerbeds. 

Locate all plantings on a site plan and provide a drawing or sketch of the landscape 
plan. 
 

 
PLEASE NOTE:   A LANDSCAPING PLAN MUST BE SUBMITTED WITH THE 
APPLICATION FOR NEW CONSTRUCTION.  LANDSCAPING MUST BE 
COMPLETED THE EARLIER OF NINETY DAYS AFTER COMPLETION OF YOUR 
HOME OR OCCUPANCY OF THE NEWLY CONSTRUCTED HOME.   
 
Applicants are strongly encouraged to utilize native, drought tolerant species.  Non-
native species require excessive water, and fertilizers that 
end up in Lake Travis, our water supply.  Residents are encouraged to be sensitive to 
the natural topography minimizing the impact upon fragile drainage areas of the 
neighborhood. 
 
 

       Boat Docks: 
 
i.      (___)  Boat Dock described as follows:  _______________________ 
                  __________________________________________________ 
                  __________________________________________________ 
                  __________________________________________________ 
                       

Attach detail drawings (structural, electrical, mooring, flotation, elevations) and note 
access on a site plan. 
 
Minimum requirements for boat docks are as follows: 
 

1. All boat docks are subject to all of the LCRA rules, regulations, and 
restrictions. 

2. The minimum square footage is 250 sq. ft.  The maximum size is regulated 
by the LCRA. 

3. Dock maintenance contracts are encouraged for all property owners who 
are not full time residents of Ridge Harbor. 

4. All proposed construction materials must be approved by the ACC.  Docks 
shall be designed and constructed of high quality materials that compliment 
the house and the neighborhood. 
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Application (cont’d.) 
 
 
The Ridge Harbor Property Owners Association is not liable for any damage to 
persons or property that may result from detachment of the dock or any other hazards 
or events.  It is understood that due to the location of these structures on Lake Travis 
that the potential for such occurrences is high and that the property owner assumes all 
liability for all damages that may result. 
 
 
 
 
_______________________________________    __________________ 
Property Owner                                                                          Date 

 
 

 

 
 
Other  (___)  I request approval of the improvements described as follows: 

               ______________________________________________________ 
               ______________________________________________________ 
               ______________________________________________________ 
               ______________________________________________________ 
               ______________________________________________________ 
 

Attach drawing/s or sketch/s indicating scale to which it is drawn and required material 
samples. 
 

    DESIGN AND CONSTRUCTION REQUIREMENTS: 
 
1.   Provide 2 complete sets of drawings and specifications and the required 

materials samples with this application.  The constructions drawings must 
include a site or plot plan, plan view, elevations (front, side and rear).  The site 
plan must be drawn to scale with all dimensions, setbacks and easements 
depicted in addition to driveways, sidewalks, walls, fences, AC pad/s and 
propane tank.  Please note, the house, roof overhang, gutters, or any other part 
of the house may not encroach into any setback or easement.  The ACC has 30 
days to review the submittal after all of the required information and samples 
are received.  ACC approvals remain in effect for 6 months. 
 

2. A road maintenance assessment fee of $1065 must be paid at the time the 
application is submitted.  Make checks payable to Ridge Harbor Property 
Owner’s Association.  These funds are placed in the reserve account for road 
repairs that result from normal wear and tear to the roads.  NOTE:  This 
assessment does not include damage to the roads caused by the Owner’s 
contractors and subcontractors in excess of normal wear and tear.  Any 
additional assessments will be determined by the ACC. 
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Application (cont’d.) 
 

3. A deposit of $2,500.00 must be paid at the time the application is submitted.  
This deposit will be held to cover any fines that may be levied for violations of 
either the CCR or ACC Guidelines during the construction process.  Upon 
completion of construction and delivery of an approved Certificate of 
Completion, the homeowner will be refunded the deposit less any fines 
imposed.  New homes may not be occupied without an approved Completion 
Certificate.  

 
4. All construction must be completed within one (1) year from the start of 

construction.  Start of construction is marked by the first site work or 
materials/supplies delivered to the site.  Construction will be deemed complete 
when all exterior construction, including driveways and sidewalks, is complete 
and the homeowner is issued a Certificate of Completion.  A home may not be 
occupied without an approved Certificate of Completion. 
 

5. Landscaping must be completed within 90 days from the completion of 
construction. 

 

6. Construction area must be kept neat and clean.  A 40 yd. metal dumpster and a 
porta-potty must be installed and serviced until a Certificate of Completion is 
approved.  Erosion control such as a silt fence must be installed on all slopes 
that lead to water.  An orange snow fence must be installed on both sides and 
at the rear of the construction site when or before framing begins.  These 
important barriers must be maintained throughout the construction process.  All 
related costs are at the Owner’s expense.   

 
7. The Owner acknowledges responsibility for installing a grinder pump and 

related tank required to pre-treat sewage (check LCRA specification).  The 
Owner understands and acknowledges that the grinder pump and related tank 
may cost several thousand dollars and that the Owner has advised the 
contactor of this requirement. 

 
8. The Owner’s home must meet the minimum square footage required as stated 

in the deed restrictions (see 7.03 including amendment date June 5, 2000).  Air-
conditioned area must be clearly indicated on the submitted drawings. 

 
9. Propane tanks are allowed, but they must be hidden from view behind a wall 

that matches the rock or brick on the home or buried underground.  The 
location of the tank must be shown on the site plan. 

 
10. The elevation of the highest roof ridge or top elevation of the structure (not to 

exceed 22 ft. or 35 ft. depending on lot and height restrictions in the deed 
restrictions) must be located on the site plan.  The elevation must be expressed 
by finding the highest point on the lot or street directly in front of the lot, 
whichever is greater, and making that point the benchmark of 100 and then 
adding the height of the structure above the benchmark to 100. 



In the best interest of the Ridge Harbor Property Owners these          
GUIDELINES ARE SUBJECT TO CHANGE WITHOUT NOTICE. 

12

Application (cont’d.) 
 
 

 
11.   All garages must be integral to the design of the planned home and attached by 

a common wall to the main dwelling. 
 

12. All gutters must be seamless and have a matching baked on paint finish and be 
attached to the facia board of the roof. 

 
13.  All above ground lines to the lake must be installed in trenches or be covered 

by a natural earth tone material approved by the ACC.    
      

 
14.  All materials, equipment, trash receptacles, porta pottys and all other related 

items must be contained on the Owner’s property and not on any adjoining 
property. 

 
15. Prior to pouring the foundation for the house, a form board survey must be 

approved by the ACC. 
 

16.  Prior to roofing the house the highest elevation must be certified and submitted 
for approval to the ACC. 

 
17.  Each house must be identified with an address block displayed on the house 

structure or on an address block on a driveway column or on an address block 
in the landscaping.  All address blocks shall have a light colored background 
with dark numbers and be of the quality of commercially available address 
blocks. 

 
18. All dues and / or assessments both past and present must be paid in full before 

any application will be approved by the ACC.  Payments should be made to RH 
POA. 

 
19.  The Owner is responsible for all errors and omissions of his/her contractors 

and / or subcontractors.  This list has been complied as a guideline only to 
assist in the application process.  It is the responsibility of the lot / homeowner 
to consult CCR for complete information. 

 
20. The Owner acknowledges that they have carefully reviewed the CCR for all 

other important building requirements and conditions and the Owner’s 
contractor has or will be advised of all of the requirements and conditions in the 
CCR. 
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  Acknowledgement and Agreement: 
 

In the best interest of the Ridge Harbor Property Owners these ACC Guidelines are 
reviewed and amended as required to preserve the esthetic harmony and quality of 
construction standards for the community.  Compliance is required in accordance with 
the dated revision number in effect when the application is approved through to 
completion. 

 
The undersigned Owner acknowledges that he or she has reviewed this application for 
approval by the Ridge Harbor Property Owners Association Architectural Control 
Committee and understands and acknowledges that he or she has read and is familiar 
with the CCR and agrees to construct all improvements in accordance with the plans, 
specifications, and materials samples submitted to and approved by the ACC.  
Further, that any deviation from the submittal requires separate approval.  The 
undersigned agrees that the home will not be occupied prior to receipt of a Certificate 
of Completion.  The undersigned agrees to make application, as required, for any 
future exterior modifications.  The undersigned understands and agrees that neither 
the ACC nor the Ridge Harbor Property Owners Association is responsible to the 
Owner or his property as a result of the violation of the CCR by the Owner, the 
Owner’s agents, contractors and subcontractors.  Further, the Owner agrees to 
indemnify and hold harmless the ACC and the Ridge Harbor Property Owners 
Association, their agents, officers, directors, and members against the same. 
 
The ACC reviews plans for the purpose of external harmony of design and execution.  
A review of the plans for compliance with building codes, structural integrity, or any 
other purpose is the responsibility of others and not the ACC.  The ACC, the RH POA, 
their agents, officers, directors and members are not responsible in any manner for 
damages incurred by the Owner for design or construction deficiencies or design or 
construction plans and practices in violation of the CCR.  Further, the Owner agrees to 
comply with all of the information and guidelines herein and to indemnify and hold 
harmless the ACC, RH POA, their agents, officers, directors and members against the 
same. 
 
 
 
Acc Guidelines in effect:  Date__________  Rev.______ 
 
______________________________________    ___________________ 
Signature of Property Owner                                  Date 

 
 
______________________________________    ___________________ 
Signature of Additional Property Owner                                  Date 
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Action by ACC 
 
 
 
Date of Action by ACC _____________________ 
 
 
 
____  The improvements indicated above have been approved per    

                     submitted plans, specifications and materials samples. 
 

____  Submission of additional / revised plans, specifications and / or          
           materials samples are required prior to approval. 
 
____  The improvements indicated above have been approved subject to  
          completion of the modifications detailed below and / or in the  
          attached letter to the satisfaction of the ACC. 
 
 
 
__________________          __________________        __________________ 

          1st Committee Member          2nd Committee Member        3rd Committee Member 
 

(Only two committee member signatures are required.) 
 

 
 

ACC Guidelines in effect:  Date___________  Rev.________ 
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RIDGE HARBOR PROPERTY OWNERS ASSOCIATION 
 

CERTIFICATE OF COMPLETION 
 

(NEW HOMES MAY NOT BE OCCUPIED WITHOUT AN APPROVED CERTIFICATE OF 
COMPLETION) 

 
 

The residence of ___________________________________ located at 
 

__________________________________________ has been inspected in 
 

accordance with the current Ridge Harbor Property Owner’s Conditions 
 

Covenants and Restrictions and the Architectural Control Committee Guidelines  
 

Date:_______________  Rev._______ 
 

 by the Ridge Harbor Property Manager for completion of the exterior and is  
 

approved. 
 

This inspection is for completeness of the exterior only and does not include any  
 

approval of building code compliance or any other quality, structural, mechanical,  
 

electrical, HVAC or warranty approvals. 
 
 

 
 

Ridge Harbor Property Manager                                           Date 
 
 
 
 

Deposit……………………………………………….$2,500.00 

Noncompliance fines………………………………..________ 

Refund of Deposit…………………………………...________ 

 
 
 

Received By                                                                Date 


